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Koaexc 3 THKH M ¢J1y:KeOHOT0 NMOBeeHUsI PA0OTHUKOB OPraHU3aluu

1. O01ue MoJI0KEeHu s

1.1. Kozmekc 3TuKM U CIyXKEOHOro MOBEAEHUS PAOOTHUKOB MYHMIMIIAIBHOTO YUYPEKIACHUS
«KoMIuIeKCHBIH LIEHTp COLMaNbHOTrO OO0CHyXuBaHUs BaauHckoro paiioHa» (manee - OpraHu3zanus)
pa3paboTaH B COOTBETCTBUHU C MOJOKEHUAMU MeToIMUecKuX peKoMeHIalnii o pa3paboTKe U IPUHSATHUIO
OpraHu3allsIMM  Mep 10 TMpPEeNyNpeXICHUI0O U TMPOTUBOJIEHCTBUIO KOPPYILUHU, YTBEPKACHHBIX
MuHnucTepcTBOM TpyJa U collaibHON 3amuThl Poccuiickoit @enepanun, 2024 r.

1.2. Hacrosimuit Konekc ycranaBiauBaeT oOliye MpaBMila U CTAHAAPTHI MOBEIEHUS paOOTHUKOB
Opranuzanuu, 3aTparvBarOlUX S3THUKY JENOBBIX OTHOUIEHMM M HallpaBJIEHHBIX Ha (opMHpOBaHME
3THUYHOTO, 100POCOBECTHOIO OBEJCHUS PAOOTHUKOB U OpraHu3aluy B 1IEJIO0M.

1.3. Hacrosmmii Koamekc mnpusBaH MOBBICUTH 3()PEKTUBHOCTH BBHINOIHEHHUS pPaOOTHHKAMU
OpraHu3anuu cBOUX JOKHOCTHBIX 00S3aHHOCTEH, a TaKkKe:

- CILY’)KMT OCHOBOH (hopMHpOBaHMs JOJKHOM MOpaiu, MpodeccHoHaTbHOM 4ecTH M CIyKeOHOro
ITHKETa paOOTHUKOB,;

- OpUEHTHUpPYET PaOOTHUKOB B CUTYallMsIX KOH(DINKTA HHTEPECOB U 3TUYECKOW HEOIPENeIEHHOCTH
WM UHBIX OOCTOSATENIBCTB HPABCTBEHHOT'O BHIOOPA;

- CHocOOCTBYeT BBIPAOOTKE MOTPEOHOCTH COONIIOIEHUSI NPOPECCHOHANTBHO-ITUUECKUX HOPM
MIOBEJICHUS;

- BBICTYNAeT KaK MHCTUTYT OOIIECTBEHHOI'O CO3HAHHWS W HPABCTBEHHOCTU pPaOOTHUKOB, HX
CaMOKOHTPOJIS.

1.4. JletictBue Hactosmero Koaekca pacnpocTpaHseTcs Ha BCeX JIUII, SBISIOMUXCSA PaOOTHUKAMH
Opranuzanuyu M HaxXOASIIMXCS C HEH B TPYAOBBIX OTHOILIEHUSX, BHE 3aBUCHUMOCTH OT 3aHMMaeMOMU
JOJI’KHOCTH M BBIMTOJIHAEMBIX ()YHKIUH.

1.5. 3nanue u cobmrogeHue paboTHukamMu OpraHu3zalMu IOJIOKeHUH Hacrosimero Kopnekca
ABJIIETCS OJTHUM U3 KPUTEPUEB OIIEHKM KadecTBa WX MNPOPECCHOHATBHON AESITETbHOCTH U TPYIOBOU
JUCLUTUIAHBL.

1.6. Conepxanne mosjokeHui Hacrosmero Komekca MOBOIUTCS 1O CBEACHHS BCEeX PaOOTHUKOB
Opranusanuu.

2. O01mMe NPUMHIMIIBI ¥ IPABUJIA IOBEACHUSI PA0OTHMKOB OPraHU3aluu

2.1. Bce pabGotHuku OpraHuzanuyd 00s3aHBI CIEAOBATH CICAYIOIIAM OOIIUM MPUHIUIIAM H
HpaBI/IJIaM IIOBCACHUA:

- COOJTIOICHUE BBICOKUX STHYCCKUX CTaHIapTOB ITOBEIACHHS,

- OJIIep>KaHUE BHICOKUX CTAHAAPTOB MPO(PECCHOHATBHON NeSTEILHOCTH;

- CJIeIOBAHUE JIYUIINM IMPAKTUKAM KOPIIOPATHBHOTO YIIPABJICHHUS;
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- CO37]aHKe U MoAJepKaHue aTMOC(EPHI T0BEPHs U B3aUMHOTO YBa)KEHUS;

- CJIeI0BaHUE MPUHIUITY TOOPOCOBECTHON KOHKYPEHLIUH;

- cJIeI0BaHUE MPUHIIUITY COIIMAIbHOM OTBETCTBEHHOCTH OHM3HECA;

- coOIII0/IeHNE 3aKOHHOCTH U IPUHSATHIX Ha ce0s1 IOTOBOPHBIX 0053aTENIbCTB;

- co0I0IeHNE TPUHITUIOB 0O BEKTUBHOCTH M YECTHOCTH MPU MPUHATUU KAJAPOBBIX PELICHHIA.

2.2. PaGoTHHMKY OpraHu3aluu 00s3aHbI:

- coOJIroaTh NEUCTBYIOIIME HOPMATHUBHO-TIpaBOBbIe akThl Poccuiickoit denepanuu IlenzeHckoit
obmacti, AnmuHHMCcTpauuu Banumuckoro paifona Ilensenckoil oGmacTh, He AONYCKaTh HapylIeHHE
3aKOHOB M HHBIX HOPMATUBHO-IIPAaBOBBIX AKTOB HCXOAS W3 IOJUTUYECKOH, HKOHOMHYECKOU
eJIeCO00Pa3HOCTH JIMOO 110 MHBIM MOTHBAM;

- OCYILIECTBJIATH CBOO ACSATEIBHOCTD B IpeJieiax MPeJOCTABICHHBIX TOJTHOMOYN;

- HCIIONHATH JIOJDKHOCTHBIE OOSI3aHHOCTH OOPOCOBECTHO M Ha BBICOKOM MPO(ECCHOHATHLHOM
YpOBHE B 1eJs1X obecrneueHus 3¢phekTuBHOIN paboTel Opranusaimu;

- OCYILIECTBJIATH CBOIO MPO(PECCHOHAIbHYIO MAESITENbHOCTh B Ipeieiax IpeAMeTa U Lesel
nesteapbHocTH OpraHu3aiuy;

- TPU WCIOJHEHWH JOJDKHOCTHBIX OOS3aHHOCTEH HE OKa3bIBaTh IPEINOYTCHUS KaKHUM-THOO
npo(hecCHOHANBHBIM WM COLUAIBHBIM TPYIINaM U OpraHu3alusM, ObITh HE3aBUCUMBIMH OT BIIMSIHHS
OTJIENbHBIX IPAXKIaH, MPO(hecCHOHATBHBIX WM COLIMATIBHBIX TPYIIIT U OpraHU3allMii;

- WCKJIIOYaTh JEWUCTBUA, CBSI3aHHBIE C BIUSHHUEM KAaKUX-THOO IJUYHBIX, HMYIIECTBEHHBIX
(¢puHAHCOBBIX) M UHBIX HHTEPECOB, MPENATCTBYIOMUX TOOPOCOBECTHOMY MCTIOTHEHUIO MU JOKHOCTHBIX
00513aHHOCTEH;

- coOmoIaTh CIy)eOHYI0, TPOPECCHOHATBHYIO 3TUKY U IIPaBUJIa JEIOBOTO TIOBEACHUS;

- MPOSBIATh KOPPEKTHOCTh M BHUMAHHE [0 OTHOLIEHHWIO K KIMEHTaM U KOHTpareHTam
Opranuszanuu;

- BO3/IEP)KUBATHCS OT IOBEAEHUS, KOTOPOE MOIJIO Obl BbI3BaTh COMHEHHE B JOOPOCOBECTHOM
UCIIOJTHEHUM PaOOTHUKaMH JODKHOCTHBIX OOS3aHHOCTEH, a Takke n30erarb KOH(IMKTHBIX CHUTYyalui,
CHOCOOHBIX HAaHECTH YIIepO UX peryTauuu uiu aproputety Opranusanuy;

- NMPUHUMATh NPEAYCMOTPEHHBIE 3aKOHO1aTelIbcTBOM Poccuiickoi denepann U BHYTPEHHUMU
nokyMeHTamMu OpraHuzaiiy Mepbl K HEIOMYIIEHUI0 BO3HMKHOBEHHMsS KOH(QUIMKTa MHTEPECOB U
YPEryJIMpOBaHUIO BO3HUKILETO KOH(PIMKTA UHTEPECOB;

- YBEJIOMHUTH JIMIO, OTBETCTBEHHOE 3a IPHEM CBEIEHUH O BO3HUKAIOUIMX (MMEIOIINXCS)
KOH(JIMKTaX MHTEPECOB, O HAIWYUM JMYHON 3aMHTEPECOBAaHHOCTHU B NMHUCbMEHHOH (opme U mnepenath B
JIOBEPUTEIBHOE YIIpaBJIEHUE LIEHHbIE OyMaru Jubo MPHUHSTH 100pPOBOJIBHOE pelieHre 00 X OTYYKICHUU
B CJy4yae, €CIU BBINOJIHEHHE TPYIOBBIX (YHKIUN PaOOTHHUKOB 3aTparvMBaeT MHTEPECHl OpraHU3aluHy,
[EHHBIMU OyMaramMu KOTOPOil OHU BIAJICIOT;

- BO3JAEPKHUBATbCSI OT IYOJUWYHBIX BBICKA3bIBaHUM, CYXIEHUH U OLEHOK JeATeIbHOCTU
Opranuzanuu, ecim 3TO He BXOJHUT B JOJDKHOCTHBIE 00S3aHHOCTH PaOOTHHUKOB,

- TOCTOSIHHO CTPEMHTbCS K OOECIeueHHI0 Kak MOXHO Oosee 3(h(EKTHUBHOIO paclopsiKEeHUs
pecypcamu, HaXOAAUIMMUCS B chepe UX OTBETCTBEHHOCTH.

2.3. PaboTHMKM 00s13aHbI IPUHUMATh COOTBETCTBYIOIINE MEPHI 10 00ECIIeUeHUI0 OE30MaCHOCTH U
KOH(QHJICHIIMATBHOCTH HWH(POpPMAllUK, 32 HECAHKIMOHUPOBAHHOE pa3riallieHue KOTOPOW OHMU HECyT
OTBETCTBEHHOCTh W/WJIM KOTOpas CTaja H3BECTHAa KM B CBA3M C HCIOJHEHUEM JOJKHOCTHBIX
00s13aHHOCTEH.

2.4. TlpoaBmxenue paboTHMKOB OpraHu3alMy Ha BBIIIECTOSIIYIO JOKHOCTh  JOJKHO
OCYILECTBIISATHCS TOJBKO UCXO/S U3 JICIOBBIX KauyeCTB paOOTHUKOB.

2.5. B Opranuzanuu neicTByeT 3anpeT Ha paboTy B OpraHu3anuyu poJICTBEHHUKOB Ha YCIOBUH UX
MPSMOU MOYUHEHHOCTH APYT APYTY.

2.6. PaboTHHMKY, 3aHUMAIOITUE PYKOBOISAIINE TOKHOCTA B OpraHu3amuu, 00sI3aHbl:

a) MPUHUMATh MEPHI 0 MPEAOTBPAIICHUIO U YPETYTHPOBAHUIO KOH(PIUKTA HUHTEPECOB;

0) MPUHUMATH MEPHI TI0 MPEAYNPEKACHUIO KOPPYIIIIHH;
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B) CBOMM JIMYHBIM IIOBEIICHHEM II0JIaBaTh IPUMEP YECTHOCTH, OECIPUCTPACTHOCTH |
CIIpaBeUIMBOCTH;

I') CrocoOCTBOBaTh (POPMHUPOBAHUIO OJIATONPHUATHOTO MOPATBLHO-TICUXOJOTHUYECKOTO KiIMMaTa B
KOJIJICKTUBE;

1) B OTHOIICHUSX C IMOJYUHEHHBIMU TPOSBIIATH BHICOKYIO TPEOOBATEILHOCTD, MPUHIIUITHAIBHOCTD,
HO OJIHOBPEMEHHO HE JIONYCKAaTh BEICOKOMEPHSI, TPEHEOPEIKUTEIBHOTO TOHA, TPYOOCTH, HEKOPPEKTHBIX H
OCKOpOUTENbHBIX 3aMeYaHuil, HEOOOCHOBAHHBIX MPETCH3UN U OOBUHEHUH;

€) yCTaHaBJIMBaTh CHPABEAJIUBYIO, PABHOMEPHYIO CIY>KEOHYIO HArpy3ky IOJYMHEHHBIX, HE
JOTyCKaTh TUCKPUMHUHAIIUU ITYyTEM IPEAOCTABICHHUS OTACIbHBIM paOOTHUKAM HE3aCHy>KCHHBIX Onar u
IIPUBUJIETUH;

2.7. Baemnuii Bug pabotHukoB OpraHu3aiiy Ipu UCIIOJTHEHUHA UMH JODKHOCTHBIX 00sS3aHHOCTEH
JIOJDKEH COOTBETCTBOBATH OOIIEHPUHATOMY JIEIOBOMY CTHJIIO, KOTOPBIA OTIMYAIOT OQUIHUATBLHOCTD,
CHEPKaHHOCTh, TPAAULIUOHHOCTh, AKKYPaTHOCTb.

3. PexoMeHnaaTeabHbIE 3THYECKHE IpaBuJja nMmoBEJICHUS paﬁoTHl/IKOB

3.1. Hcnonnusis cBoM TpyAOBbIE O0Os3aHHOCTH Bce palbOTHUKM OpraHu3zaluu  JTOJKHBI
BO3JACPIKHUBATHCA OT:

a) Jr000ro BUJAa BBICKA3bIBAHUHW M JCHCTBUI JUCKPUMHHAIIMOHHOTO XapakTepa I0 MPU3HAKaM
1oJia, BO3pacTa, Pachl, HAIMOHAIBHOCTH, S3bIKA, TPAXKIAHCTBA, COIHMAIBLHOTO, WMYIIESCTBEHHOTO WIIH
CEMEHHOI0 MOJIOXKECHHUS, TTOJTUTHUCCKHUX HIIM PETUTHO3HBIX IIPEIOUTCHUI;

0) mOOBIX JTUYHBIX U (MHAHCOBBIX CBS3€H, KOTOphIE MOTYT OBITH pacIEHEHBl KaK OKa3aHHUe
MOKPOBUTEIHCTBA KAKUM OBl TO HU OBLIO JUIIAM B HENSIX MPUOOpPETEHHS WMHU MpPaB, OCBOOOKIACHUS OT
0053aHHOCTEH MM OTBETCTBECHHOCTH;

B) MIOCTYIKOB, KOTOPbIE MOTJIM OBl BHI3BaTh COMHEHHE B OOBEKTUBHOM HCIIOJIHEHUU paOOTHUKAMU
CITY»KEOHBIX 00513aHHOCTEN;

r) TpyOOCTH, HEIEH3ypHOW peyH, NpPOSBICHUN MPEHEOPEKUTEIHHOTO TOHA, 3aHOCUHMBOCTH,
MMPEAB3ATBIX SaManHHﬁ, MPCABABICHUA HEIIPABOMCPHBIX U HE3ACTYKCHHBIX O6BHHCHHI7[;

1) YTPO3, OCKOPOUTENBHBIX BBIPAKEHUN UM PEIUIMK, JEHCTBHM, MTPENITCTBYIONINX HOPMAIbHOMY
OOLIECHHIO WJIM IPOBOLMPYIOIIUX IPOTUBONPABHOE ITOBEACHHUE;

€) TPUHATHUS THINHA, KypeHHs BO BpeMsl CIy>KeOHBIX COBEIIaHWW, Oecel, MHOTO CIyKEOHOro
06III€HI/I$I C KJIUCHTaMU U KOHTpar¢cHTaMu OpraHmauI/m;

3.2. PaGoTHUKM TIpU3BaHbI CIIOCOOCTBOBATH CBOUM CIY>KEOHBIM TOBEJIEHHEM YCTAaHOBIECHHUIO B
KOJUIEKTUBE JIEJOBBIX B3aMMOOTHOIIEHUI 1 KOHCTPYKTHBHOTO COTPYTHUYECTBA APYT C IPYTOM.

4. OTBEeTCTBEHHOCTH

4.1. Hapymenunem Kopekca mnpu3HaeTcsi HEBBINOJHEHHE WM HEHAJJIeXallee BbITOJIHEHUE
pabOTHUKOM YCTaHOBJICHHBIX KoOIEeKCOM MPHUHITUIIOB, HOPM U TPABUJI MOBEJCHHUS, a TAK)KE COBEPIIICHUE
MPOCTYIIKA, TOPOYAIIETo YeCTh paboTHHKA uiu OpraHu3aiim.

4.2. Cobmonenne pabotHukamu OpraHuzanuu TOJ0KEHUH Hacrtosiero Komekca ydauThiBaeTcst
npu GOPMUPOBAHUU KAZPOBOTO Pe3epBa IS BBIABMKCHHS Ha BBIIIECTOSIINE JODKHOCTH, a TaKkKe MpH
HAJI0KEHUH TUCIUTITMHAPHBIX B3BICKAaHUH.
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